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O6bwana nHidpopmaums

MoinOdpunc XpaHunuiie — npoaykT Ans Co3haHus LeHTPanM30oBaHHOMO XpaHWIuLLa AaHHbIX B
rocyapCTBEHHbIX OpraHM3auUmsX 1 KpynHbIX KOMMepYecKux NpeanpuaTmsx.

B cocTaB npoaykTa BXOAAT cnenyroLime NpunoxeHusl, obecneynBatoLme bbicTpbli 4OCTYN K
OOKYMeHTaM C Be6-bpay3epos:

e  MoinOduc [JokyMeHTbI - cucTeMa XpaHeHusi AaHHbIX Ha cepBepax U dhaitnoBblit
MeHeKep

KnueHTckne npunoxeHus gns padotsl ¢ cepsmcamm MonOduc
XpaHunuiie yooBneTBopsitoT CrieayowmnM TpeboBaHUSAM:

[ns paboTbl C AOKyMEHTaMM1, XpaHALWMMUCSA B YacTHOM obnake MonOdwuc, Heobxoamma
aKTMBHas yyeTHas 3annucs MonOdwuc.

MNMonnepxvBaemble 6pay3epsbl:

¢ Google* Chrome*, Bepcus 61.0.3163.100

e Microsoft* Internet Explorer*, Bepcus 11.0.9600
e Microsoft* Edge*, Bepcus 38.14393.0.0

e Mozilla* Firefox*, Bepcusa 56.0.1

e Apple* Safari*, Bepcus 11.0

e CnyTHMK*, Bepcus 3.1.1485.1

e dAnpekc.bpaysep*, Bepcus 17.9.1.768

OﬂepaLl,MOHHble CUCTEMDbI:

e cemeictBa Windows, Linux, Mac OS, B cooTBeTCcTBUM C TpebOBaHUAMMU
nogaepxuBaemMbix 6pay3epos

OrpaHunyenns ona WEB:

e [1na paboTbl NPUIOXKEHUI HEOH6X0AUM A0CTYN K JIOKaNbHOMY XpaHunuwly 6payaepa.

e [lokyMeHTbl 60nbLIOro 06 beMa MOryT OTKPbIBATbCA MEASIEHHO.

e KonvpoBaHue 60nbLINX 06 BEMOB TEKCTA MOXET 3aHATb HEKOTOPOE BPEMS.

e Pabora B Internet Explorer* ncnonb3syet 6onbLluoe konmyectso pecypcos O3Y. He
pPeKoMeHAyeTCsa OTKpbIBaTb 6onee Tpex 4OKYMEHTOB OOHOBPEMEHHO.
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AAMUHUCTPUPOBaHMUE
DPyHKUMUA a'roma \ ®PYHKLMOHaNbHble 0COBEHHOCTH

YcTaHoBKa n MNoponepxvBaeMble BO3MOXHOCTH:

aBTopu3auus coBMecTuMocTb ¢ Active Directory;

nogknoyeHue yyeTHolx 3anncenn ECUA ong nocnenytowlem
aBTopusauuu B cucteme vyepes ECHNA

YnpasneHue Web MopnepxmBaeMble BO3MOXHOCTY:

TeHaHTaMun cOo3[aHue TeHaHTa;

noslyyeHme cnucka Tapudos;

CO3[aHMe HOBOro TEHaHTa;

nobaBneHve n naMeHeHne ceptudpmkaTta ons TeHaHTa B
COBCTBEHHOM [IOMEHE;

nobasneHve n obHoBNeHne cepTndmrkaTa;
pefakTMpoBaHWe CBONCTB TEHAHTa;

n3MeHeHve Tapuda TeHaHTa;

noJly4eHme Cnucka TeHaHTOoB

Pa6ota B cobctBeHHOM | Web MoonepxvBaeMble BO3MOXHOCTH:

OOMeHe nonyyYeHre n naMeHeHue rnobanbHbIX HACTPOEK CUCTEMBI;
co3faHue KoMnaHun B CO6CTBEHHOM [OMEHHOM UMEHMN;
noaTBEPXKAeHNe NpaB BNaaeHUs [OMEHOM,;

3arpyska u usMeHeHune SSL-cepTudgumkaTa n NpMBaTHOrO
KftoYa Ans KOPpPekTHoM paboTbl KOMNaHWM B COBCTBEHHOM
OOMEHHOM MMeHU

HacTpoiika Web lMopaepxmBaeMble BO3MOXKHOCTH:

napaMeTpoB KOMNaHun yrnpaBneHne KoMnaHuew;

HacTpovika MHpopMaLumm o cryxbe NoaaepxKu;
perncTpaums HoBbIX KOMNAaHWIA;

yKasaHue noyToBOro agpeca v tenedoHa Cnyxobl
noanepxKu;

yKasaHue HacTpoek napametpos SMTP-cepsepa ans
OTNPaBKM NMCbMa B CNYXXBY NOAAEPXKKU

Ynpasnenue rpynnamu | Web lMopaepxmMBaeMble BO3MOXKHOCTH:

ynpaBneHvne nosb3oBaTensMn n rpynnamMm nosib3oBartenen;
NpPOCMOTP ApeBa rpynn KOMNaHuu;

MOWCK MO Ha3BaHWIO rpynnbl;

co3fgaHve, pefakTMpoBaHue 1 yganeHue rpynnbl ¢
yKasaHWeM HasBaHus rpynnbl, pOAMTENbCKOM rpynnbl 1
nonb3oBaresiei B rpynne;

Ha3HayYeHve agMuHUCTpaTopa rpynnobl

PaboTa ¢ dannamm Web MNoponepxvBaeMble BO3MOXHOCTH:

yCTaHOBKa nepuoaa xpaHeHus ganioB 1 nanok, yaaneHHbIX
nosfib30BaTesieM U3 KOP3uHbI;

BOCCTaHOBeHne painoB 1 Nanok, yaaneHHbIX
Nofb30BaTeNeM U3 KOP3UHbI

XpaHunuue
PYyHKLMUSA Mnatcdopma ®PYHKLMOHaNbHble 0COOEHHOCTH |
ABTOpK3auuns Web lMopoaepxmBaeMble BO3MOXKHOCTH:

WHTerpauus c katanorom Active Directory;
WHTerpauus ¢ EgnHon cuctemon ngeHtTmdbukaumum n
ayteHTudpukaumm (ECUA);

NoBTOpPHas aBTOpM3aLmMs Nonb3oBaTesNsa Npu paspbiBe
COe[JMHEHUS NN Ceccuu

YyeTHble 3anucu Web MogoepxmBaeMble BO3MOXHOCTY:
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XpaHunuue
dyHKUMA | atchopma ®YHKLUMOHaNbHbIE 0COBEHHOCTH

nogkntoyeHune n otknoveHne ECHUA yyetHol 3anucu
nosnib3oBarens;

aBTopu3auusa c ucnons3osaHveMm ECUA, paHee
NPUBSA3aHHOM K YY4ETHOM 3anucuy nosnb3oBaTens
BepcuroHumpoBaHue Web MopnepxmBaeMble BO3MOXHOCTY:

nNpocMoTp, yaaneHne, BOCCTaHOBSIeHWe Bepcuin Ans ¢amnnos
B popMaTtax XODT u XODS;

OTKPbITUE Ha NPOCMOTP BEPCUN, OTSIMYHOM OT TEKyLLEen;
3KCnopT NtobOV BEpCUM AOKYMEHTA B HOBbI LOKYMEHT;
COXpaHeHue JOKYMeHTa Kak OTAEesIbHOW Bepcuu;

3aflaHne Ha3BaHWs AN BepCuUn JOKYMEHTa;

NPOCMOTP pas3Mepa AOKYMEeHTa C Yy4eTOM BCEX BEpPCUM
PaboTa c nankamu Web MoonepxmBaeMble BO3MOXHOCTU:

n parinamum nobasneHne 1 cosgaHve nNanok U JOKYMeHTOB;
KONupoBaHWe 3nemMeHTa B nanku obuiero 4ocTyna;
NpeanpoCcMOTP COAEPXMMOro OKYMEHTa B XpaHunuLe;
BOCCTaHOBJIEHUE yAaneHHbIX U3 KOP3WHbI (paiifioB 1 Nanok;
3ajjaHne UMeHn Npu co3gaHum HoBOKM nankwu/ganna;
noagepXka yHuKanbHbIX UMeH nanok/cainnos;

npoBepKa YHUKaNbHOCTU UMEHU 06bekTa Npuv BbINOHEHUA
onepauui KonMpoBaHUs, NepemMeLLeHns N BOCCTaHOBIIEHUS
¢dannos 1 nanok;

oTobpakeHne AaHHbIX 06 onepaunsax KoNMPoBaHUS,
nepemMeLLeHuns, 3arpysku, yaaneHus u co3gaHus nanku

B naHenu «CTtaTyc onepaunny;

oTobpaXkeHne KOHMIMKTOB M OLIMBOK, BO3HUKLLUX NpK
BbINOSIHEHWUM Onepauni, a Takke BapnaHToB UX
paspeLueHus;

paspeLleHne KoHpArKTa nMeH: «CoxpaHutb obay,
«3aMeHuTb» 1 «l1ponycTUTb» ANS OAMHOYHBLIX onepauui
n «3aMeHuTb BCe», «CoxpaHuTb BCe» N «lponycTuTb BCe»
ONS rpynnoBbIX onepaunm;

paspeLleHne KOHPIMKTa UMEH BO BPEMS BbIMOSTHEHUS
rpynnoBbIX onepaumi AN Kaxaoro KOHPMKTHOro obbekTa
B OkHe «CTaTyC onepauniny;

dunbTp KOHIMKTOB NO TUNY ownbkM Ha naHenu «CtaTtyc
onepauumny;

paspeLueHre Bcex KOH(PNKTOB O4HOro TUMa;
oTobpakeHue cTaTyca, nporpecca 3arpysku u KoamyecTtsa
3NEeMEHTOB AN KaX[O0Wn rpynnoBow onepauumu;
oTobpaXkeHue KonmyecTBa BblOpaHHbIX 3/IEMEHTOB U UX
pasmepa npu BblAeEeHUN HECKOTbKUX 3/IEMEHTOB Ha
WHOPMaLIMOHHOM NaHenu;

OaHHble 0 BPEMEHW CO34aHNSA U NOCNeLHEero N3MeHeHns
dainnos 1 nanok;

ofHOBpeMeHHag 3arpyska ¢ainos;

3anyck, NpMoCTaHOBKa, Nepesanyck, 0TMeHa KONMpoBaHu,
nepemMeLleHue, yoaneHne n 0TMeHa 3arpysku

Ong otaensHoro danna v ansg Bcex afeMeHTOB rpynnoBoin
onepauwmu;

BblBOP HECKONIbKMX 31IEMEHTOB B TEKyLLEen nanke u/vmnu
OTMeHa BblaeneHus;

nepexop K crenyoLllemy unu npeabiaywemy ganny

B peXvMe npegnpocMoTpa AOKYMEHTOB;
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XpaHunuue
dyHKUMA | atchopma ®YHKLUMOHaNbHbIE 0COBEHHOCTH

CKa4MBaHWe HeCKosbKMX annoB, OAHOM MU HECKOSbKMX
nanoK Un HeckosbKnx ainnos 1 Nanok oAHOBPEMEHHO

B Buae ZIP-apxuBa;

BO3MOXHOCTb npourpaTe dainsl Meana B popmatax MP4,
MOV, MKV, QT, MP3, FLAC;

dyHKUMNSa «OTMeTUTb dhain Kak BaXHbI» U3 KOHTEKCTHOMO
MEHI0;

3arpyska nanok ans scex 6paysepos, noaaepXunsaroLLmx
TexHonoruo WebKit

CopTrpoBKa faHHbIX Web CopTupoBKa [OKYMEHTOB N0 AaTe co3gaHus

[MpaBa pocTyna Web [MopoepxmBaeMble BO3MOXHOCTU:

npefocTasneHve obLiero 4ocTyna;

coxpaHeHue npas [OCTYMNa K JOKYMEHTaM Npu U3aMeHeHun
JOMeHa MoYTOoBOro agpeca;

npepocTaBfieHne npae AOCTyna Ha NPOCMOTP

N pefakTMpoBaHWe OOoKyMeHTa ANS rpynnbl Nofb3oBaTeneu;
KonupoBaHue B nanky obLiero gocTyna;

yaaneHue cdannos 13 nanku obLiero gocTyna npy Hannuum
npaB Ha ee pefaKTUpoBaHue;

PYHKLMSA «NOJENUTLCS CChINKOM» Ha 0BBEKT NPWU Hanu4uu
npaBs Ha ero NPocMoTp;

npaBa Ha orpaHnyeHne goctyna K dansny nan nanke
[Maponb Web lMopaepxmBaeMble BO3MOXKHOCTH:

yBe[loMJieHVe Nonb30BaTenNs 0 3aBepLleHun CpoKa
OeiCTBMA Naponis, C BO3MOXHOCTbIO CMEHUTb TEeKYLLWA
napons;

aBTOMaTM4yecKoe nepeHanpasfieHe nonb3oBaTens Ha
CTpaHULy HaCTPOWKM HOBOrO Naposis NPW MonbITke
aBTOPM3aLUN C UCTEKLINM Maponem;

yCTaHOBKa CJIOXHOCTU MOSb30BaTENbCKUX Naponew;
ncnonb3oBaHWe capture AN yCuneHns MexaHmama
NaponbHON 3aLUNThI

Mownck Web lMopaepxmBaeMble BO3MOXKHOCTH:

NMOUCK Nno Kateropun «[1oCTynHble MHEe;

MOWCK N0 COAEPXXUMOMY ANS 3arpyxeHHbIx dannos DOC,
DOCX, ODT;

MOWCK MO COAEPXMMOMY AN TeKCTOB, CO3AaHHbIX

B8 MoinOdwuc;

NMOMWCK N0 UMEeHU, PaMUIMmn 1 NOYTOBOMY agpecy
nonb3oBaTens npu npegocTaBneHnn JocTyna B Cnmcke

KOHTaKTOB;
dyHKUMS «BblgenuTb Bce» B pesysibTaTax novcka
MopaepxmBaeMble Web MopaepxmMBaeMble ropsiune KnaBuLLIn;
KnaBuaTypHble ESC — 3aKkpbITve akTMBHOIO BCMNJbIBaOLWEro OkHa;
coYyeTaHus ENTER — oTkpbITWe akTuBHOro daina nnv nanku;

CTpenka BBepx — rnepexo no cnucky ¢arnios 1 nanok Ha
OLHY NO3ULMIO BBEPX;

CTpersika BHM3 — Nepexof No Cnucky gannos 1 nanok Ha
OOHY NO3ULMIO BHU3;

PAGE UP — nepexopg no cnucky ¢annos 1 nanok Ha OAavH
3KpaH BBEepX;

PAGE DOWN — nepexog no cnucky dainnos 1 nanok Ha
OOMH 3KpaH BHU3;
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XpaHunuue
dyHKUMA | atchopma ®YHKLUMOHaNbHbIE 0COBEHHOCTH

HOME — nepexoga kK nepeoi Nno3nuun B cnucke dainnos unm
nanok;

END — nepexoa k nocnegHei no3vuumn B cnvcke dannos
UnNun Nanok;

BACKSPACE — yganeHvne cogepXmmoro nosst BBoAa;
CTRL + A — BbigeneHve scex ¢annos v nanok B OTKPbITOM
narke;

CTRL + F — BbI30B naHenun noucka;

CTRL + neBas kHonka Mbilwn — gobaeneHne paHee He
BbIOPaHHOro 06BbEeKTa K CNUCKY BblAeNeHHbIX Un
NCKNOYeHMe paHee BblbpaHHOro 06bekTa U3 cnucka
BblAENEeHHbIX;

SHIFT + neBas kHonka Mbiwn — gobaBneHne K BblaeneHuto
BCex pansioB 1 Nanok oT NocneaHero BblAeeHHoro Ao
LeneBoro oobekTa;

SHIFT + cTpenka BBepx — nobaBneHvne paHee He
BbIOpaHHOro 06bEeKTa Bbille K CIUCKY BblAeIeHHbIX UK
CHATUE BblAeNeHns ¢ paHee BbiIopaHHOro 06beKTa BhILUE;
SHIFT + cTpenka BHU3 — fob6aBneHne paHee He BblIbpaHHOro
06BbEKTa HMXKE K CMIUCKY BblAEIEHHbIX UKW CHATUE
BblAeNeHns C paHee BblIbpaHHOIro 06bEeKTa HMKe

Cratuctuka pokymeHta | Web NHaounkaTop KonuyectBa CTPaHWL B AOKYMEHTE
Mopnepxka Web MopaepxunBaemMble BO3MOXHOCTU:
OMoBeLLEHN npegynpexneHve o HeBO3MOXXHOCTU NpefocTaB/eHns

obLiero goctyna camomy cebe;

yBefoMrieHve 06 oTCyTCTBMM [OCTyNa, oTobpaxatoLieecs
NPy NOMbITKE OTKPbITb MO NPSIMON CCbISIKE AOKYMEHT, K
KOTOpPOMY OrpaHuyeH JocTyn;

3anpoc [ocTyna NMCbMOM U3 YBELOMIEHUS;

nepexopn, K HacTpovike obLero AocTtyna U3 NMcbMa;
yBeAoM/ieH1e NMCbMOM O NpeaocTaBieHnn JOCTyna;
yBefoMIieHne O NPUBIKEeHWUN K KOHLY CpOKa AenCcTBuS
napons

Bce ynomsiHymble B 3moM gokyMeHme Ha3BaHUsi NpogyKmoB, J1020munbi, MOpaoBble MapKu U MoBapHble 3HaKu npuHagexam ux Bragesbuam.
TosapHbie 3Haku «MolOdguc» u «MyOffice» npuHagnexam OO0 «HOBbIE OBJTAYHBIE TEXHOJ/10MN».

Hu npu kakux o6cmosimenbcmaax Heslb3s1 UCMOIKOBbLIBAMb fIl060e cogepxumMoe Hacmosiuie2o gokyMeHma Kak npsiMoe uiu KocBeHHoe
npegocmasJieHue NUyeH3uU Wiu npasa Ha UCnoJib30BaHUE MOBAPHbIX 3HAKOB, JI020MUNOB WU 3HAKOB 0BCITy)XUBaHUS, NPUBEJEHHbIX B HEM.

Jlroboe HeCaHKUUOHUpPOBaHHOe ucnojib3oBaHuUe amux moBapHbIX 3HaKoB, J1020munoB u/u 3HaKoB O6Cﬂy)KUBaHUﬂ 6e3 nucbMeHHo20 paspeweHus
ux npaBooﬁnagamenﬂ Cmpoe2o 3anpeweHo.
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